EXPORTER PORTAL LV HA K

EJEURL : https://www.youtube.com/watch?v=6ybPDUMzLK8

WHEN YOU NEED TO BE SURE m



m EXPORTER PORTAL7 h o> FE1ERRT 5

EXPORTER PORTAL

Register easily '

Exporter Portal TE2URL

https://exporter-portal.sgs.com/
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EXPORTER PORTAL

Registration

Fill some information, we will send you an email containing a link to create an account
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Check your mailbox

Dear

You receive this e=mail because vou have requested a password reset. Please click the link below to reset vour

password

httos /S exporter—portal sgs com/communication/user/ reset?token=e02 0f245-1 fha—456h-0ee1 -02f712 75208

This link is walid only for 30 minutes.

If you did not request this password reset, then please ignore this email (your password will remain unchanged).
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Define your password

Cmall AQaress

@ Password *
Reguired figld

@ Confirm password *
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@I Password *

CREATE YOUR ACCOUNT {D LOGIN

Forgot Password
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You don't have accepted conditions or they have changed.

D | Agree to the

i. Terms and Conditions
ii. Terms of Access

iii. Privacy Policy
iv. Cookie Policy

D | do agree to receive information on existing or new programs and e-mail campaigns
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€ PLEASE READ BELOW THE MAIN CHANGES ON THE NEW VERSION OF THE PORTAL

Company paying for the service:
You shoulld select now the party (Exporter, Suppher..etc.) who will pay for the SGS Service; The Tax ID number will need to be compieted for the selected partylcompany who will pay the sevice. Please ensure
you have it in your possession before creating the new request. If the Payer Party i not the Seller, Buyer, PO, Supplier or Manufacturer, you have the option to create a new party under” Other” option

Muilts users under same company.

Up to now, every portal user in the same campany. was able to check only the files submitted by each user individually. Now a new a feature allows that all portal users under the same company can see all the
submitted files / request for certification for this company. To activate this option. please contact your SGS local office and provide them with all the sers emails of your team to be linked to your company name
Submission on bekaif of another party:

1f you're submitting a request for certification on behalf of anather company fyou're an agent, freight forwarder or any other third party, which means you're not the diect seller to the destination country -as per
commercial invoicer), you can now edit the seller’s contact details and complete missing data (email & phonel. You need to be aware that if the seller (for whom you're now completing the emaill does create a
Portal User using the same email you've recorded on his party details, such sefler will be able 1o see al the RfC and information (buyer, supplier, place of inspection. manufacturer.. etc.) you've submitted on his

Selecting previcus parties tool
New option allowing to select former Parties (Seler, Buyer, Supplier, Manufacturer.._etc ) elresdy used in previous ransactions, o you do not need to reenter this information

OK, DON'T SHOW AGAIN
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ACTIONS STATUS PARTIAL SHIPMENT REQUESTED APPLICATION DECLARATIONS COMMUNICATION

Enter usemams to see his data REFRESH DATA
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Choose an application for Kenya

O Republic of Kenya - Pre-Export Verification of Conformity to Standards
Solution designed to ensure that products meet the specific requirements set by the Regulatory Authority of the importing country with the target of Certificate of Conformity (CoC) for one specify shipment.

Kenya - Generic Request for Registration and Licensing
O A component of the PCA/PVoC Selutien for selected homegeneous and frequently-shipped goods, normally suitable for regular exporters (registration) or manufacturer exporters (Licensing). Destination country-
specific conditions apply.




SGS EXPORTER PORTAL

Your request is automatically saved.

‘ou can therefore close this wir

REQUESTED APPLICATION

o Important: This form must be completed and ALWAYS submitted to SGS before the shipment of the goods.

o Important message for Exporter Portal Users submitting a “Request for Certificate (RfC)” on behalf of other company (you're an agent, a freight forwarder, a supplier, a manufacturer or any other party than the direct seller to the country of

destination): If the Portal User provides the Seller email when fulfilling the RfC, this seller will be able to see all the RfC's & information (buyer, supplier, place of inspection, manufacturer.. etc) submitted by the Portal User on his behalf,
provided that such Seller creates a Portal user account using the same email address
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E Please enter the method of shipment

SEANDEAYN
B General Question - Please enter the details of the parties

B Please enter the goods to be shipped

B Please enter the methods of shipment ZiC A
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GENERAL QUESTION
® IDF NO, UCR NO

Please give us the following information to help us identify the documentation you all need for your export: 5 A '

Country destination Republic of Kenya - Pre-Export Verification of Conformity to Standards

Who will collect the Certificate of Conformity ? |:| Importer |:| Exporter

IDF No. (ex; A###sasasss) * UCR MNo. #

D IDF number not yet available)
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Documents 7 \‘J 7o D _ I:

Final Invoice or Proforma is mandatory

. Add an invoicep Add transaction document

Add the items you're sending. (At least one item Is mandatory).
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m PLEASE ENTER THE DETAILS OF THE PARTIES

AR S B Please enter the details of
Choose to add new parties. Please select the Party who will pay for SGS service (only one Party can be s¢ the partl eS 0) ,‘E’l‘- Fﬁ 0) Sel Ier
¥ D oPay for SGS Serice

- MOcPay
B TAX IDHIZEANBE ST AL
B EANAUDF
F https://hojin-
. Info.go.jp/hojin/TopPage

CREATE NEW
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Documents

Final Invoice or Proforma is mandatory

. Add an invoice|

. Add transaction document

Final Invoice

Proforma Invoice or Similar

Please enter the goods to be shipped

PLEASE ENTER THE GOODS TO BE SHIPPED(®D

B Add an invoicelZ TProforma Invoice
Zx f-I&Final InvoiceZ 7 v 7AO— K

B Add transaction document(ZIDF,LC

Final Invoice or Proforma is mandatory

. Add an invoice . Add transaction document

Add the items you're sending. (At least one item is mandatory).

TRANSACTION

IDF

Letter Of Credit

Packing List or Similar

Quality documents
UCR

(LCHBIM1HE),Packing listZ 7 v 7
O—k

B ISO, TR k L7R— FI[EQuality
documents& LT7w 7A— K
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m PLEASE ENTER THE GOODS TO BE SHIPPED®©
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m PLEASE ENTER THE METHOD OF SHIPMENT

Please enter the method of shipment

Enter information about the shipment -

Loading Discharge

Enter where you'll load the shipment: Enter where you'll discharge the shipment:

Shipping Documents

. Add transport document

TRANSPORT
Air Way Bill .

ill of lading

Road Way Bill
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r request is automatically saved
You can therefore close this wind

Once you are done, ki

REQUESTED APPLICATION

o Important: This form must be completed and ALWAY'S submitted to SGS before the shipment of the goods.

o Important message for Exporter Portal Users submitting a “Request for Certificate (RfC)” on behalf of other company (you're an agent, a freight forwarder, a

supplier, a manufacturer or any other party than the direct seller to the country of destination): If the Portal User provides the Seller email when fuffilling the RfC, this
seller will be able to see all the RfC’s & information (buyer, supplier, place of inspection, manufacturer...etc) submitted by the Portal User on his behalf, provided that
such Seller creates a Portal user account using the same email address

General question

<= Please enter the details of the parties

Jr Please enter the goods to be shipped

a Please enter the method of shipment [

HS code Quantity Unit Goods description *
1 switch
Brand Model No
no brand Manufacturer's name / . Country of Origin
Goods Condition ~ Assembly State > Applicable standard(s) . gjgtration/License/Pr...
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& Piase anter the mathod of shiprent

Entor information about the shipmant
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It will appear in your 5

most recent requests !
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